
BQ GIAO DUC VA DA0 TAO LONG HOA XA Hoi CHU NGHIA VIET NAM 
DOc 1ap - Ty. do - 114nh phtic 

Ha N0i, ngayptc thang3 nam 2019 
-$4b /QD-BGDDT 

QUYET DINH 

Ban hanh chtrung trinh bei dtrErng cong tac thtr vien cho vien chtic kiem 
nhi?m trong cac co• so• giao duc phO thong 

BO TRIMING BO GIAO DK VA DAO TAO 

Can cir Nghi dinh so 69/2017/ND-Cp ngay 25 thang 5 nam 2017 cila Chinh 
phU quy dinh chirc nang, nhiem vu, guyen han va ca cdu to chirc dm BO Giao duc 
va Dao tao; 

Can cir Nghi Binh so 101/2017/ND-CP ngay ngay 01 thang 09 nam 2017 dm 
Chinh phu ve dao tao, bai duang can ba, cong chirc, vien chirc; 

Can cir Nghi dinh so 75/2006/ND-CP ngay 02 thang 8 nam 2006 dm Chinh 
phil quy dinh chi tiet va huong clan thi hanh mat so dieu cua Luat giao dye; Nghi 
dinh so 31/2011/ND-CP ngay 11 thang 5 Warn 2011 cila Chinh phu sira clai, ba 
sung mat so dieu cua Nghi dinh so 75/2006/ND-CP ngay 02 thang 8 nam 2006 cUa 
Chinh phil quy dinh chi tit va huong dan thi hanh mat so dieu cua Luat giao duc; 
Nghi dinh so 07/2013/ND-CP ngay 09 thang 01 nam 2013 dm Chinh phd sira doi 
diem b khoan 13 Dieu 1 cila Nghi dinh so 31/2011/ND-Cp ngay 11 thang 5 Warn 
2011 cda Chinh phu sira doi, ba sung mat so dieu cua Nghi dinh so 75/2006/ND- 
CP ngay 02 thang 8 nam 2006 dm Chinh phil quy dinh chi tie't va huong dan thi 
hanh mat so dieu cua Luat giao dye; 

Can cir Thong to so 16/2017/TT-BGDDT ngay 12 thang 7 nam 2017 cila BO 
Giao duc va Dao tao huong clan danh muc khung vi tri viec lam va dinh mire so 
luang ngued lam viec trong cac ca se( giao dye pho thong cong lap; 

Theo ket luan cila Hai clang thdm dinh Chuang trinh bai dung vien chirc 
kiem nhiem cong tac thu vien trong cac ca so giao chic pho thong ngay 02 than 7 
nam 2018; 

Xet de nghi cua Ctic truong Ctic Nha giao va Can ba quail ly giao due, 

QUYET DINH: 
Dieu 1. Ban hanh kern theo Quyet dinh nay Chuang trinh bai duang cong tac 

thu vien cho vien chirc kiem nhiem trong cac ca so giao chic pho thong. 
Dieu 2. Quyet dinh nay có hieu ltrc thi hanh ke tir ngay k)'/. 



KT. B0 TRUONG 
TRVONG 

en Him DO 

Dieu 3. Chanh van phong, Ctic twang Cvc Nha gido va Can bg' quart lY gido 
dijc, Ctic truang Cvc Quan 13'T chdt luting, Vu twang Vu T6 chic can blo, Vu 
truOng V1,1 Ke hoach - Tai chinh, Thu truemg cac ca ser gido dvc dugc giao nhim 
vv bed duang va cac don vi lien quan chlu trach nhi'em thi hanh Quy6t dinh nay./., ,v 

Noi nhon: 
- Nhu.  Dieu 3; 
- BO twang (de bao cal)); 
- Cae VII, Cue, don vi thuOe BO (de t/h); 
- Cae co so.  giao dpe dai hoc 	t/h); 
- Cae sa giao due va dap tao (de t/h); 
- Website BO GDDT; 
- Luu: VT, NGCBQLGD. 

2 



BO GIAO DIJC VA DAO 140 CONG HOA XA HO' CHU NGITIA VIVIC NAM 
DOc lap - Tty do - H4nh ph& 

CHOING TRINH BOI DU'UNG CONG TAC THU' VIEN CHO VIEN 
KIEM NHItM TRONG CAC Ca SO GIAO DVC PII0 THONG 

(Ban hanh kern theo Quyit clinh s 	//QD-BGDDT ngayithhang 3' /lam 2019 

cita Bo true* BO Giao dye va Dao tgo) 

I. DOI TUVNG 

Chuang trinh nay dung de b6i duang cho vien chirc kiem nhiem cong tac 
thu vien trong cac co so giao dvc 016 thong, bao 	Trueeng tieu hoc; truang 
pho thong dan t6c ban till cap tieu h9c; truang trung hoc co so'; truang ph6 thong 
dan t6c ban tria cap trung h9c ca so; truang pho thong dan t6c not tru 

pho truang trung h9c pho thong; truang trung h9c 016 thong chuyen; truang pho thong 
dan t6c not tria tinh; truang pho thong c6 nhieu cap hoc; trung tarn giao dvc thuong 
xuyen tinh; truang du bi dai h9c va truang danh cho ngidyi khuyet tat. 

II. MVC TIEU 

1. Muc tieu chung 

- B6i duang cong tac thu vien cho vien chirc dugc phan cong kiem nhiem c6 
kien tithe, k'j'r nang thvc hien nhiem vv. 

- Nang cao chdt lugng, hieu qua hoat dOng cua vien chic kiem nhiem cong 
tac thu vien trong cac ca so giao dye pho thong gop phan kien toan d6i ng-1.1 vien 
chirc trong co sa giao dvc pho thong, dap irng yeu cau doi moi hoat Ong thu vien 
truang hoc. 

2. Muc tieu cu the 

Giup vien chirc kiem nhiem cong tac thu vien trong cac co.  s& giao dye ph6 

- Biet van dung cac chu truang, chinh sach cua Bang, Nha nu6c, cac cap 
quan 13'T,giao dvc va nha truang trong xay Ong va pilaf trien thu vien tai co.  s6 gido 
dye pho thong; biet sir dung cac trang thiet bi thu vien hien dai, img dung cong 
nghe thong tin va truyen thong, trong nghiep vu va to chirc cac hog dOng thu vien, 
phvc vv ban d9c. 

- Hieu va nang cao cac ky Wang can thiet de van dung thanh cong cac kien 
thirc nghi0 vu thu vien hoan thanh nhiem vu dugc giao; Biet each to chic cac 
hoat dOng thu vien phi' hop, phvc vu nhu cat day va hoc. 

- Tich ctic d6i mot hoc hoi kink nghiem de khong ngimg nang cao chat 
hxgng hog Ong dm thu vien truang h9c. 

- Ren luyen dirc tinh kien nhli, ben bi, chuyen can d hoan thanh trach 
nhiem cua mot vien chirc kiem nhiem cong tac thu vien throng h9c. 

- Thai d'6 coi m6, nang dOng de thu hut nguari d9c den thu vien va dap img 

thong: 



nhu cau thong tin cila cac doi tugng khac nhau trong nha throng, da'c b* la cac em 
h9c sinh, giup cac em hinh thanh van hoa doc, thoi quen d9c sach. 

III. No' DUNG CHVONG TRINH 

1. Khei 	kien thfrc va thoi luvng boi dung 

a) Chucmg trinh boi du&ng Om 08 mo dun 

b) Thai luring b6i during: 240 tit (thong irng vdd 16 tin chi) 

2. CA.0 trite chwang trinh 

STT MO DUN SO 
TIN 
CHI 

SO TIET 

Len 
lOp 

Thy.c hanh 
& ty. 119c 

1 
Kin thirc chung .NT' thu vin, thu vin 
truong h9c, quail ly nha nuerc ve thu 
vien truong hoc 

2 20 10 

2 
Phat trien von tai li'u trong thu vin 
truong hoc 2 20 10 

3 
Xir lY phan tich tai lieu trong thu vin 
truong hgc 2 20 10 

4 
Tong hap va sap xep tai lieu trong thu 
viesn truong h9c 2 20 10 

5 To chic va quail 15,  thu vin truong hoc 2 20 10 

6 
Cong tac phvc vv ban dgc trong thu 
vin truong hoc 2 24 6 

fing dung cong nghs thong tin trong 
hog Ong thu vin truong hoc 2 20 10 

8 Thuc hanh va kie'm tra cuOi khoa 2 5 25 

Tong se) 16 149 91 

IV. MO  TA NOI DUNG CAC CHUYEN DE 

Mo dun 1: Kien thtic chung ve thtr vi?n, tintn vien truong h9c, quan ly 
nha mate ye thtr vien truirng h9c. 

a) Myc tieu 

- HiL dugc khai niesm thu vien, thu vien truong hoc, tam quan trong cua 

cong tac thu vien truong h9c hi.e'n nay ding nhu vi tri, vai tro, nhiem vu cua thu 

nguai lam cong tac thu vin trong hog Ong giang day va h9c tap; hiL dixgc 

ban chat ciia thu vien, thu vin truong hoc; cac loci hinh thu vien, cac mo hinh thu 
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vien truong h9c hien nay. 

- Nam dugc quan diem dm Dang, Nha nuerc ve xay dimg va phat trien thu 
vien truong h9c; cac van ban quy pham phap luat, quy dinh ve hoat dOng thu vien 
truong h9c. 

- CO 1Cy nang phan tich, tong hgp, trinh bay va giai guy& van de, ky nang thu 
thap, 19c tin, xi/ VT thong tin, 1(5T nang phan tich va xir ly so lieu, van dung de tim 
hieu ve viec xay dgng, phat trien thu vien truong hoc. 

- Tich circ van dung kien fink va ky nang vao thgc to de xay dgng va phat 
trien thu vien truong h9c. 

b) NOi dung, hinh thi'rc tá chirc, phan bo theri gian chi ti'jt 

Not dung 

Hinh fink to chirc 
(s6 tiet dal quy dOi) 

Tong 
(sO tiet) 

Ghi 
chit 

Len lop Thgc 

hanh va 

to hoc 

L51 

thuyet 

Thao 

luan 
Khai niem co. ban: Thu vien, thu 
vien truong h9c, cac loai hinh thu 
vien truong h9c 

3 3 3 9 

Vai tro, chirc nang va nhiem vg 
dm thu vien truong hoc; vai tro, 

nhiem vg dm ngueyi lam cong tac 
thu vien truong h9c 

3 3 3 9 

MOt so quan diem cila Dang, Nha 

nuac ve xay dgng va phat trien 
, 

thu vien truong h9c trong bOi 
canh d'o' i mad gido dgc hien nay 

2 2 2 6 

Cac van ban phap luat, quy dinh 

ve to chirc, quan VT hoat dOng dm 
thu vien truong hoc hien hanh 
(gieri thieu mot so van ban cila 

Chinh phil, BO Giao dgc va Dao 
tao ve cong tac thu vien truong 
hoc...) 

2 2 2 6 

tOng cong 10 10 10 30 
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MO dun 2: Phat trien vein tai lieu trong thun vien truirng hoc 
a) MtiC lieu 

- Hi6u dugc khai niem ve von tai lieu, mot so clang tai lieu, h9c lieu, cac dac 
tinh va vai tro cua von tai lieu thu vien tnrang hgc; hieu dugc khai niem b6 sung 
von tai lieu, cac y6u to tac d'Ong d6n 136 sung van tai lieu dm thu vien, nguyen lac 

b"O sung, cac nguOn b6 sung thu vien truemg hoc hien nay; each tier) nhan tai lieu, 
Bang ky tai lieu, lap V hieu x6p gia. 

- Van dung dugc mot se; ky nang (phan tich, tong h9p, kyl nang thu thap, 19c 
tin, xir 15T thong tin) a van dpng vao viec xay Ong, phat triL von tai lieu thu vien 
truemg hoc, lam viec vai cac loci so sach clang ky tai lieu, lap ky hieu x6p gia lam 
co sa cho viec to chirc b0 may tra clru. 

- Tich cixc van dung kin thirc va ky nang van dpng vao thixc to de‘ phat tri'L 
von tai lieu cho thu vien tndyng h9c. 

b) N'Oi dung, hinh 'h&c to chirc, phiin bej thei gian chi tiEt 

NOi dung 

Hinh fink to chti.c 
(s6 ti 'et dal quy d6i) 

Tong 
(sO tiet) 

Ghi 
chi' 

Len lop Thuc 

hanh va 
t‘r hoc 

I4T 
thuy6t 

Thao 
luan 

Khai niem ca ban: van tai lieu, hgc 
lieu, mot so dang tai lieu, cac dac 
tinh va vai tro dm von tai lieu thu 
vien truang hgc 

3 3 2 8 

BO sung tai lieu, cac y6u to tac dOng 
den 136' sung tai lieu dm thu,  vien, 
nguyen tac be) sung, cac nguon b6 

sung thu vien truZyng hoc hien nay; 

xay chrng k6 hoach 1)6 sung va hgp 
tac b6 sung tai lieu 

3 3 3 9 

Tiep nhan tai lieu, clang V tai lieu, 
lap 14T hieu x6p gia 

2 2 3 7 

Ki6'm tra, thanh 19c va thanh VT tai 
lieu trong thu vien. 

2 2 2 6 

Tting cOng 10 10 10 30 
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MO dun 3: Xii157phfin tich tai lieu 
a) Muc lieu 

- Hieu dugc nhung van de chung ve xir 13"/ phan tich tai lieu bao gom cac 
thao tac nghiep vv: MO to tai lieu; phan loai tai lieu. 

- Nam dugc ky thuat mo to tai lieu, phan loai tai lieu; cac cong cu ho trg de 

thvc hien cac cong viec (Bang phan logi, Bang tir khod, tux chuan,..). 
- Van dung dugc cac ky nang nhu: Phan tich, 1(5/ nang thu thap, 19c tin, xir ly 

thong tin, ky nang phan tich va xir 1y so lieu, van dung de thvc hien viec xix 13'T 
phan tich, tai lieu. 

- Tich cvc van dung kien tithe va ky nang van dung vao thtrc to de thvc hien 
k'S'T thuat nghiep vu trong thu vien trueyng h9c. 

b. NOi dung, hinh thlec to cht'ec, phan bo thei gian chi tilt 

NOi dung 

Hinh thIrc to chirc 
(s6 tilt cid quy dOi) 

Tong 
(so tie° 

Ghi 
chit 

Len 14 Thuc 

hanh va 
ttrh9c 

14 

thuyet 

Thao 

Juan 
MO to tai lieu 6 4 5 15 
Phan loai tai lieu 6 4 5 15 
Tong Ong 12 8 10 30 

MO dun 4: TOng hyp va sap xep tai lieu 
a) Muc tieu 

- Hieu dugc nhfing van de chung ve tong hgp, sap xep tai lieu bao gom cac 
thao tac nghiep vv: dinh tix khod va chit de tai lieu; to chtirc mvc luc va hOp phich 
thu vien, to chi:mix) may tra ciru tai lieu thu vien trong truerng h9c. 

- Nam dugc ky thuat Binh tir khoa, chit 6 tai lieu; cac cong cu ho trg de thtrc 
hien cac ding viec (Bang phan loai, Bang tir khod, tir chu'an,..). 

- Van dung dugc cac ky nang nhu: ky nang thu thap, 19c tin, xir ly thong tin, 
ky nang phan tich va xir 13"/ s'6 lieu, van dung 6 thvc hien viec tong hgp va sap xep 
tai lieu. 

- Tich cvc van dung kien thuc va ky nang van dung vao thvc to de thvc hien 
ky tin* nghiep vu trong thu vien trueYng h9c. 

b. NiO dung, hinh thirc to chirc, phan ba thoi gian chi tilt 
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INTOi dung 

Hinh thtk to chtic 
(s6 tiet da quy dOi) 

Tong 
A 	A (s t iet) 

Ghi 
chti 

Len lop Thgc 

hanh va 

AY h9c 

LY 

thuyet 

Thao 

Juan 
Dinh chil de, dinh tir khoa 6 4 5 15 
TO chirc cac nykic lvc va hOp 
phich; to chirc be) may tra ciru 

trong thu vien 
6 4 5 15 

TOng cOng 12 8 10 30 

MO dun 5: TO chIrc va quanlSithtr vien truirng hoc 
a) Myc lieu 

- Hieu dugc nhfing van de chung ve to chirc quail ly thu vien trueyng hoc. 
- Biet each to chirc kho tai lieu; kiem ke kho tai lieu; bao quan kho tai lieu. 
- Van dung dugc mot so kST nang ca ban de to chic kho tai lieu; kiem ke kho 

tai lieu; bao quail kho tai lieu trong thu vien truemg hoc. 
- Tich cgc van dking kiln thirc va k5T nAng vao -dux to de thirc hien kST thuat 

nghiep vu trong thu vien truemg hoc. 
b) N'Oi dung, hinh thirc to chile, philn bã thoi gian chi tilt 

NOi dung 

Hinh thfrc to chirc 
(se) tilt a quy dOi) 

Tong 
(sO tiet) 

Ghi 
chit 

Len lop Thuc 
hanh va 
to hoc 

L5T 

thuyet 
Thao 
Juan 

Quan VT cac hog d'Ong thu vien 
phvc vu ban d9c: Lap ke hoach 

hoat d'Ong thu vien; vai tro va trach 

nhiem chi dao dm lanh dao nha 
truerng; sir phi hop dm gido vien 

va thu vien vien d6i veri cac boat 
dOng thu vien; huy dOng va xd he)i 
Ma cac ngu6n hrc cho thirc hien 
cac boat &Ong thu vien truemg h9c; 

4 2 4 10 
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thgc hi'n cac hoat dOng thu vin 

phgc vg ban dpc va cong tac ki6m 

tra, danh gia k& qua thgc hi@i 

TO chirc kho tai lieu: Muc dich )'T 

nghia; 	cdc 	loaf 	kho 	tai 	lieu; 

phuang phap sap x6p kho. 
3 2 3 8 

Kim ke kho tai lieu: Muc dich, 

yeu cdu; to chirc ki&n. Ice; phuang 

phap tien hanh; danh gia ket qua 

ki6m ke. 

3 2 2 7 

Bao quan kho tai li@i: Muc dich 

yeu cdu; nguyen nhan hu hai va 

each phong che'mg; phgc ch6 tai 

lieu; mot s6 loci lc", gia thong dgng 

dung d6 tai lieu trong thu v*i. 

2 2 1 5 

Tiing Ong 12 8 10 30 

MO dun 6: Cling tic ph9c v9 134n d9c trong thu• vin trulrng h9c 

a) Muc lieu 

- HiL dugc nhang van & chung NT' cong tac phgc vg ban d9c trong thu vin 

truong h9c; tam quan trong cna cong tac nay trong nha trueng; nhu cau, hung thU 

dpc tai lieu dm tUng doi tugng ban dpc trong nha trueng; sir hi; trg, k& not Oda 

thu vin vai lop h9c va hoat dOng giang day, h9c tap trong nha trueng. 

- Van dung dugc mot so ky nang: K-y nang phan tich, tong hop, trinh bay va 

giai quy& van de, k, nang thu thap, 19c tin, xir 1T tin, van dung a thgc hisri cong 
vies phgc vg ban d9c tai thu vin truing hpc. 

- Tich cgc van dung kin thdc va kSi nang van dung vao thgc to 6 thgc hiri 

cong tac phgc vg ban d9c trong thu vin trithng h9c. 

b) NOi dung, hinh thti-c to chirc, phan ba thiti gian chi tiEt 

NOi dung 

Hinh thtrc -CO chtic 

(s6 tit da quy dOi) 
Tong 

(sO tiet) 
Ghi 
chi 

Len lop Thuc 
• 

hanh va 

to h9c 

L5T 

thuy'k 

Thao 

Juan 
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Vi tri, vai tro va not dung cong tac 
phvc vu ban doc trong thu vien 

truong h9c: khai niem phvc vg 
ban d9c; d'ac diem tam sinh 1T dm 

h9c sinh ph6 thong; vi tri, vai tro 

dm ding tac phvc vu ban d9c 
trong thu vien truong h9c; sg 
tham gia dm cac to chirc doan the 
nha truong va cha me h9c sinh 

trong xay dung 'van hOa d9c' cho 
hoc sinh. 

6 2 2 10 

Ranh gia nhu cdu ban d9c: Mvc 

dich danh gia nhu c'au ban d9c; 

cac phucmg phap danh gia nhu cdu 
ban d9c; not dung cong tac phvc 
vu ban doe. 

6 2 2 10 

T6 chic cac hoat Ong phvc vg 

ban d9c: to chic tuyen truyLi gioi 
thieu sach trong nha twang; to 

chirc gi6i thieu tai lieu; cac hoat 
Ong giari thieu tai lieu (-Ca chirc 
ngay 	laiii 	d9c 	sach, 	thi 	ke 
truyen,...) 

6 2 2 10 

TOng cong 18 6 6 30 

MO dun 7: i'fng dung cong nglq thong tin trong host dOng thu• vien 
truo.ng hoc 

a) Myc tieu 

- Hieu dugc nhang van de chung ve Img dung cong nghe thong tin trong thu 
vien truong hoc; cac dieu kien can thiet, cac giai phap; nhUng d4c trung trong viec 
Ung dgng cong nghe thong tin trong hog dOng thu vien. 

- Sir dung tot may tinh, cac phdn mem van phong thong dung (exel, word,...) 
sir dijng mot so phdn mem thong dung trong cong tac thu vien trung h9c. 
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- Tich cue van dung kien th*c va 1(57 nang van dung vdo thuc to de lua ch9n 

giai phap *ng dung ding nghe thong tin trong thu vien trueng hoc. 
b. NOi dung, hinh thirc 	phan b'j theii gian chi ail' 

NOi dung 

Hinh fink to chtic 
(sO fiat dal quy d6i) 

Tong 
(sO tiet) 

Ghi 
chti 

Len lop Thgc 
hanh va 
to h9c 

L3'1 
thuy'et 

Thdo 
Juan 

Tin hgc Ma cac hoat &Ong thu 

vien trueng h9c: Cac muc fiat 
ctia tin h9c Ma thu vien; lgi ich 

cua cong tac tin h9c hoa thu 
vien. 

3 3 2 8 

Cac dieu kien a tin hoc hod 
cong tac thu vien: Phan cirng; 

phan mom thu vien dien tir; 

ngtrai sir dung; ca so dir lieu; 

cac thu tuc, cac chinh sach va 
dao dirc nghe nghi'ep trong ling 
dung cong nghe thong tin va 
truyen thong (van de sao chop, 

ban quyen, bdo mat thong tin va 
bao mat he th6ng...). 

3 3 2 8 

Cac irng dung dm cong nghe 
thong tin va truyen thong trong 
cong tac thu vien trueng h9c: 

Phan mem ung dung trong hoat 
dOng thong tin - thu vien; phan 

mem quan tri ca so dit lieu to 
lieu; phan mem quan tri thu vien 

tich hgp; phan mem quan tri thu 
vien s6; phan mem xay dung 
cong thong tin thu vien; you can 
ca ban cua phan mem ung dung 

5 3 6 14 
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trong hog clang thong tin - thu 
vien; lira chin mat giai phap cu 
the; thirc nghiem hog clang va 
danh gia ve gial phap; tim kiern 

va chia se thong tin tren internet 

Tong cong 11 9 10 30 

MO dun 8: Thtrc hanh va kiem tra cutoi khoa 

a) Muc tieu 

- Tang hop lai kiln thirc qua dO hieu dugc quy trinh nghiep vu thu vien 
trong truing hoc. 

- Biet cach to chirc cac hog clang thu vien truing h9c, cong tac vii ban dgc 
tai thu vien, dOic biet ban dgc la cac hoc sinh trong truerng, phuang phap lam viec 
vii h9c sinh, giitp hoc sinh hinh thanh van h6a d9c va thOi quen dgc sach. 

- Ket not gida thu vien vii lop h9c, lam tat viec ho trg gido vien, hoc sinh 
trong qua trinh giang day, hoc tap tai truing. 

- Nam dugc 1cy thuat mo to tai lieu, phan loai tai lieu, dinh tix khoa, chu de 

tai lieu; cac cong cu h(1 trg de thirc hien cac cong viec. 
- Biet nguyen tac img dung cong nghe thong tin trong hog clang cua thu 

vien truing hoc, co kha nang sir dung mat sa phAn mem irng dung co ban trong 

hog ding thu vien. 

- Sau khi ket thix khoa h9c co dugc he thong ky nang nghe nghiep sau: Lap 
ke hoach; to chirc thirc hien cong viec; thixc hien nghiep vu thu vien; quail ly, ltru 
tat va xir ly tai lieu; pilaf tri'en van tai lieu; sir dung may tinh va cac ph'an mem 
chuyen dung cho cong the thu vien. 

b) NOi dung, hinh thirc to chirc, phan bo thoi gian chi tilt 

NOi dung 

Hinh thtic to chtic 
(so tilt da quy dai) Tang 

A 	• I, (so bet) Len lap Thgc hanh 

va tlx hoc 

Phat trien van tai lieu trong thu vien truing 

hoc thu vien 
Xir VT phan tich — tang hop tai lieu trong thu 
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vien truong h9c 

5 25 30 T6 chirc va quan 15T thu vien truong h9c 

Cong tac phpc vu ban d9c trong thu vien 

truong hoc 

0"ng dung cong nghe thong tin trong hog 

dOng thu vien truong hoc 

TOng cong 5 25 30 

Danh gia cuji kith(' rap hulin 
- De danh gia ket qua cuen kh6a, giang vien yeu c'asu hoc vien thgc hanh d6i 

\Ted nhang tai lieu cu the trong viec mo to tai lieu, phan loai, dinh -UT khoa, dinh chd 

de cho tai lieu. 

- Xay dgng ke hoach, nguyen tac 1)6 sung, phat trien von tai lieu cho don vi. 

- Ket qua bai tap ve ling dung cong nghe thong tin trong thu vien truong. 

- To chirc hoat dOng thu vien va to chirc cong tac phgc vu ban dgc trong nha 

truong (Tuyen truyen, gi6i thieu sach, dinh huong, huong dan h9c sinh tim va d9c 

tai lieu,...); to chirc mgc 1pc tra cum thu vien. 

V. HIJONG DAN THIIC HItN CHIrCiNG TRiNH 

I. Bien sown tai lieu 

- Tren ca s6 Chuang trinh bt)i duang quy dinh tai van ban nay, cac ca sa 
giao chic dixgc giao nhiem vu boi duang to to chute Bien sop, tham dinh tai lieu boi 
dudng theo huong hien dai, barn sat mpc tieu va not dung cua ti mg mo dun, phii 
hgp cho viec giang day dm bao cao vien cling nhu viec nghien dm, hoc tap dm 
hoc vien. 

- Tai lieu boi du'ang c6 khOi,lugng kien thirc khong it han kh6i luting theo 
quy dinh tai Chuang trinh nay; c6 to hgp kiem tra danh gia cua tong mo dun; dugc 
bien sop theo nhieu clang thirc khac nhau de hoc vien de dang tiep can va hoc tap 
nhu: Stich, gido trinh, tai lieu ban mem, powerpoint, video, bai tap thgc hanh... 

- Yeti cAu voi nhom bien soan tai lieu: Nhom bien soan tai lieu tap hap 
nhUng chuy'en,gia, nha nghien dm, can 130 quail 	gido vien 	c6 kien th*c 
chuyen mon ye thu vien, thong tin — thu vien vita c6 phuang phap su pham; giau 
kinh nghiem thgc tien trong quan ly, nghien dm, giang day lien quan t6i linh vgc 
thu vien, d:ac biet trong boat d(3ng thu vien truong hoc. 

2. Phtrang phap bji dtreing 

a) Yeu cciu cuoi vai hoc vien 

- Trong qua trinh h9c tap, hoc vien tang cu6ng chia se nhang kinh nghiem, 

11 



tinh huOng thgc tien va cach x* 13"/ khac,nhau de giai quyen van de. Ket hgp Val 
giang vien de tim ra cac cach 	tot nhat. 

- Hoc vien chu &Ong van dung cac not dung kien thuc, 1(51 nang da dugc h9c 
ye thu vien truong hoc vao qua trinh ding tac cua minh 6 nha twang. Thuemg 
xuyen trao doi cimg giang vien ye cac tinh huong thgc tien dO de img x* phu hop. 

- Sau khi dugc cap chung chi b6i &Tang nghiep vu thu vien, hang nam, cac 
vien chile kiem nhiem có trach nhiem,tg  boi duOng thuong xuyen de ding co cac 
kien thirc, 	nang dal dugc h9c va tiep tpc nang cao, cap nhat cac kien th*c, k57' 
nang mdi, cap nhat cac van ban huong dan va quy dinh mdi, cac chuang trinh thu 
vien tnx6ng hoc mad ban hanh de van dung vao thgc tien, ding nha tru6ng thirc 
hien tot cong tac thu vien. 

b) Yeu cdu clai voi bao cao vien (giang vien) 

- Dugc dao tao dung chuyen mon va có kinh nghiem dao tao, hoat dOng 
trong linh vgc thu vien hoac có kinh nghiem trong,nghien 	xay Ong chuong 
trinh boi duang, c6 Wang lgc su pham, có kha nang to chirc thirc hanh tot. 

- CO kinh nghiem va kien th*c chuyen mon sau, co kha nang nghien dm, 
tong hgp tai lieu chuyennganh, thu6ng xuyen cap nhat van ban mdi, kien thirc 
mdi, cac 

kien 
tap tinh huong dien hinh trong ,thgc lien de trang bi cho h9c vien 

nhimg kien fink, ky nang, thai d6 	h9p nham lam viec hieu qua trong cong tac 
thu vien tru6ng h9c. 

- Co kha nang phat trien not dung, thiet ke tinh huong va thiet ke kiem tra, 
danh gia cho phu hgp v6i tong dac thu rieng cua cac cac cap khac nhau (Tieu h9c, 
THCS, THPT). 

c) Yeu cdu ve not dung, hinh thirrc va phumg phap boi &rang 

- Chuang trinh b6i duong vien ch*c kiem nhiem cong tac thu vien trong cac 
ca so• giao dpc phe thong có nhieu not dung doi h6i gan lien 1)',  thuyet vdi thgc 
hanh. Do vay, hoat d6ng day - h9c phai dam bao ket hgp gift 15T luan va thirc tien; 
gitia kien tithe, kinh nghiem va ky nang thgc hanh. 

- Da dang‘hoa hinh thu c day hoc nham tao dieu kien thuan lgi cho hoc vien 
tham gia khOa 1)8i duang (h9c tap trung - trgc tiep, h9c online tivc tuyen, h9c gian 
tiep online...). 

- ChU y van Ong cac phuang phap su pham tich cgc, hien dai nham giUp 
hoc vien hung thu, tiep thu dugc toi da kien tithe, ky" nang can thiet, giup h9 có the 
yang yang thirc hanh trong thirc to mot each nhanh chong. 

3. Danh girl 1dt qua bji (hang 

a) Ket thUc tai m8 dun, hoc vien dugc danh gia thong qua bai kiem tra hoc 
thao Juan nhom hay thirc tap tinh huong. Hoat ding danh gia nay la nham xac dinh 
muc d6 dat dugc cac muc tieu 6 tang mo dun dm h9c vien. 

Diem dm moi mo dun dugc chdm theo thang Diem 10. Hoc vien khong dat 
Diem 5 td len thi dugc xem la khong dat yeu cdu va phai danh gia lai. HQC vien 
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phai tich luy dU di6m danh gia dat yeu cL tat ca cac mo dun mod dugc tham gia 
lam bai kiem tra, thgc hanh cuoi khoa. 

b) Bai ki6m tra, thi,rc hanh cuOi khoa duge xay dung 	tren yeu cau kin 
thirc ky nang va nghiep vu ma hoc vien phai dat dugc. Bai kiem tra, thuc hanh cuOi 
khoa duge cham theo thang Diem 10. H9c vien dat Diem 5 fro,  len thi dugc cap 
Chdrig chi. 

4. TJ chirc thu'c hren 

a) Cac co so' gido due duge giao nhiem vu to chdc bOi duang phai có du cac 
dieu kien sau day: 

- La co so gido dye dugc giao nhiem vu dao tao trinh do cao dang trOr len cac 
chuyen nganh thu6c linh v-krc khoa hoc thu vien, thong tin - thu vien; 

- CO giang vien ca hau trinh d6 thac si (tr .6 len) chuyen nganh thu6c linh vvc 
khoa hoc thu vien, thong tin - thu vien; 

- CO du cac nguOn lirrc va co ser vat chat, thi6t bi (phong hoc, thu vien, trang 
thong tin din 	de chirc boi du6ng; 

- CO kinh nghiem to chlre va tri6n khai cac hoat d6ng boi duong chuyen mon 
nghiep vu cho vien chdc the co so gido dye pith thOng. 

b) Cijc Nha gido va Can b6 quail ly gido due chU tri, phOi hgp voi cac don vi 
lien quan thu6c B6 Gido due va Dao tao lap danh sach cac co so gido due dap dng 
du yeu cau theo quy dinh tai Mijc a) Khoan nay, trinh B6 truong B6 Gido dijc va 
Dao tap xem )(et, quyet dinh giao nhiem vu cho cac co so. gido dvc to chirc bOi 
duong. 

c) Cac co s6 gido dye dugc giao nhiem vu to chine bOi duong xay dimg 1(6 
hoach boi du'O'ng va bao cap B6 Gido dye va Dao tao (qua Cvc MIA gido va Can b6 
quan VT gido due) truarc khi to chine lop hoc; cap chtmg chi boi duong cho ngu6i 
h9c da" hoan thanh khoa hoc. Viec quan l'Y va cap phat chung chi -awe hien theo 
quy dinh tai Thong to se) 19/2015/TT-BGDDT ngay 08 thang ‘9 nAm 2015 cila B6 
truong B6 Gido dvc va Dao tao ban hanhQuy the quany bng tot nghiep trung 
hoc co so, bang tot nghiep trung hgc 016 thong, van bang gido dvc dai hoc va 
ch-Cmg chi cUa he thong gido dye quoc &dn./. 
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